STATE OF CALIFORNIA — HEALTH AND HUMAN SERVICES AGENCY EDMUND G. BROWN JR., GOVERNOR

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT
P.O. Box 1947

Sacramento, CA 95812-1947

{916} 576-7109

{916) 263-1406 (FAX)

(916) 263-1402 (TDD)

May 27, 2011
To All Community Services Block Grant Contractors:

2011 Community Services BlockrGrant Contract (CSBG) Amendment No, 3

Enclosed is your agency’s contract amendment packet for the 2011 Community Services Block Grant
Program, It includes two complete copies of the contract amendment,

In order to expedite the execution of your contract packet, please observe the following instruetions, and
feel free to use this letter as a checklist.

d0 Submit a governing board resolution with an original signature of your board’s authorized

representative. The board’s resolution must identify whom it has authorized to sign the 2011
CSBG contract and any amendments,

0 On the Std. 213, Standard Agreement (face sheet), complete the section labeled “CONTRACTOR’S
NAME? on both face sheets. Print or type the name and title of the person who is authorized to sign
the contract. Print the date signed. Ensure that your agency’s authorized representative has
signed both face sheets. Your agency’s authorized representative is the person whomn the
governing board has specified in its resolution as the official representative to sign the 2011 CSBG
amendment,

) The Std. 213, Standard Agreement must remain unchanged; CSD is not able to process contracts

that have been changed by an agency. If you see the need to make changes to the contract’s face
sheet, please contact your Field Representative, who will arrange for Coniract Services Unit to
immediately mail your agency corrected face sheets. Do not use correction fluid or tape. Ifa
correction to any page is necessary, please contact you Field Representative.

0 When you return the contract packet to CSD, please arrange all pages, including the face sheets,

exhibits, and all attachments, in the same order in which you received them. Include your board
resolution, insurance and fidelity bond documents, and, if desired, a transmittal letter, but do not
staple or otherwise attach these documents to the contracts themselves.

| This Amendment will not be executed until the original contract and previous Amendments have
been fully executed.
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O Please return your completed contract packet by June 13, 2011 to:

Contract Services Unit

Department of Community Services and Development
P.O. Box 1947

Sacramento, CA 95812-1947

When sending documents via overnight mail, please use CSD’s street address as shown on the face
sheet,

Please keep in mind that in order for CSD to execute your contract, all of your agency’s contract documents
must be complete. Authorized persons must sign the board resolution, both face sheets, and applicable
exhibits and attachments. Except as waived for self-insured governmental entities, the Certificate of
Liability Insurance must name CSD as the Certificate Holder and as an additional insured, except for
workers® compensation and fidelity bond. Insurance documents that are on file at CSD must be current or
replaced. Coverage must include workers’ compensation insurance, fidelity bond, general liability, and
vehicle insurance.

If you have questions regarding the contracting process, you may contact Ramonda Ramos of my staff at
(916) 576-1852. For questions regarding insurance coverage, you may contact Abigail Churchill of my
staff at (916) 576-5316. For questions regarding confractual requirements, reporting forms, or other
requirements, please contact your Field Representative.

Sincerely,

Kimberley Petz.
Manager, Contract Services Unit

KP:RR
Enclosures




STATE OF CALIFORNIA - HEALTH AND HUMAN SERVICES AGENCY EDMUND G. BROWN JR., GOVERNOR

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT

P.O, Box 1947

Sacramento, CA 95812-1847
(918) 576-7109 .
(916} 263-1408 (FAX)

(9186) 263-1402 (TDD)

TO: CSBG SERVICE PROVIDERS
N\
FROM: Pamela Harrison, Chief

Community Services Division
DATE: May 3, 2011

SUBJECT: 2011 Community Services Block Grant (CSBG) Contract Amendment 3

Enclosed is your agency's 2011 Community Services Block Grant (CSBG) Contract
Amendment 3. California’s current Notice of Grant Award distributed by the Department
of Heaith and Human Services (DHHS) is for $4,958,043, with a total aliotment of
$60,322.855. This amendment authorizes agencies to expend up to seventy-five percent
(75%) of the total 2011 Contract allocation.

CSD has not received the final award letter from DHHS. When CSD receives the final
award letter, agencies will be notified and authorized to expend the total contract
allocation. _—

Attached is the updated spreadsheet dated May 25, 2011, which lists the revised -
authorized allocation amounts. CSD utilized discretionary funds to proportionately
restore the federal reduction. This spreadsheet replaces Attachment lil of Exhibit B
dated April 22, 2011. The total amount authorized to date is located in column A, titled
"Total 2011 Contract Allocation".

Enclosed are the CSBG Contract Budget Forms which must be completed and
resubmitted with this amendment. Use the amount on Attachment I, Column A, to
complete the budget forms.

Please contact your Field Representative with any questions regarding your 2011 CSBG
Contract Amendment 3.

Attachments



STATE OF CALIFORNIA

STANDARD AGREEMENT
STD. 213 A (Rev. 6/03) AGREEMENT NUMBER AMENDMENT NUMBER
11F-42 3
REGISTRATION NUMBER

This Agreement is entered into between the State Agency and the Contractor named below

STATE AGENCY'S NAME
Department of Community Services and Development

CONTRACTOR 'S NAME

2- *
The termof this o ve 1,201 through December 31, 2011
Agreement is :

3 The maximum amount $
of this Agreement is:

4.

The parties mutually agree to this amendment as follows. All actions noted below are by this reference made a
part of the Agreement and incorporated herein:

l. The total consideration payable to Contractor by the State has changed from
$ to$ , reflecting an increase of $

BY (Authorized Signature)

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto,

CALIFORNIA
CONTRACTOR Department of General Services
Use Only

CONTRACTOR'S NAME ({f othier than an individual, state whether a corporation, partnership, etc.)

&

DATE SIGNED (Do not type)

PRINTED NAME AND TITLE OF PERSON SIGNING

ADDRESS

STATE OF CALIFORNIA

AGENCY NAME
Department of Community Services and Development

BY (duthorized Signature) DATE SIGNED (Do not fype)
&

PRINTED NAME AND TITLE OF PERSON SIGNING
Leisa Maestretti, Chief Financial Officer

ADDRESS
2389 Gateway Oaks Drive, Suite 100, Sacramento, California 95833

O] Exempt per




(2011 CSBG)
Amendment No, 3

2. Exhibit B, Budget Detail and Payment Provisions, ATTACHMENT I, CSBG
Fiscal Data, shall be replaced in its entirety by the revised Exhibit B, Budget
Detail and Payment Provisions, ATTACHMENT I, CSBG Fiscal Data, attached
hereto and incorporated by this reference. :

3. Exhibit B, Budget Detail and Payment Provisions, ATTACHMENT i, Contract
Year 2011 CSBG Allocation Spreadsheet, shall be replaced in its entirety by the
revised Exhibit B, Budget Detail and Payment Provisions, ATTACHMENT 111,
Contract Year 2011 CSBG Allocation Spreadsheet, attached hereto and
incorporated by this reference.

All other terms and conditions shall remain the same.




EXHIBIT B

(Standard Agreement)
Attachment I
CSBG FISCAL DATA
CSBG Contract Budget (Summary) CSD 425.8
Budget Support CSD 425.1.1
CSD 425.1.2

(2011 CSBG)
Amendment No, 3

(Rev. 12/09)
(Rev, 12/09)
(Rev, 12/09)




State of California
DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT
C8BG Contract Budget Summary

CSD 425.5 {(Rev.12/09)
ATTACHMENT |
CSBG CONTRACT BUDGET SUMMARY
Confractor Name; Contract Number: Contract
Amount:
Prepared By: Contract Term: Amendment #
Telephone #: Fax Number: '
Date: E-mail Address: i
. i
i

SECTION 10: ADMINISTRATIVE COSTS

CSBG Fund
(rounded to the nearest dollar)

Line
Item
1 |Salaries and Wages

Description

Fringe Benefits

Cperating Expenses

Out-of-State Travel

Subcentractor Services

2
3
4  |Eguipment
5
6
7

Other Costs:

Subtotal Section 10: Administrative Costs {cannot exceed 12% of the total CSBG altocatlon in Section 4{})‘

SECTION 20: PROGRAM COSTS

Line
item
1 Salaries and Wages

CSBG Funds

iption
Pescrip (rounded to the nearest dollas)

Fringe Benefits

Operating Expenses

Out-of-State Trave)

Subcontractor Services

2
3
4 Equipment
5
6
7

Other Costs:

Subtotal Section 20: Program Costs

SECTION 40: Total CSBG Budget Amount (Sum of Subtotal Sections 10 and 20)

SECTION 70: Enter Other Agency Operating Funds Used to Support CSBG

SECTION 80: Agency Total Operating Budget (Sum of Sections 40 and 70)

SECTION 80: CSBG Funds Administrative Percent (Section 10 divided by Section 80}




State of California

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT
CSBG Budget Support — Personnel Costs

CSD 425.1.1 (Rev. 12/08)

ATTACHMENT 1
CSBG BUDGET SUPPORT -- PERSONNEL COSTS
Contractor Name: Contract Number; Contract Amount:
Prepared By: Contract Term: Amendment#:
Telephone #: Fax Number:
Date: E-mail Address:
Sectlon 10 -~ ADM!NiSTRATIVE COSTS SALARIES AND WAGES

Totals ary foreach -

Total (must match Sect;on 10 Administratlve Costs on the CSD 425 S Budget Summary form)

SECTION 20 - PROGRAM COSTS - SALARIES AND WAGES

Total (must match Sectlon 20: Program Costs on the CSD 425, S Budget Summary form)

FRINGE BENEFITS

Perceniage

Budgeted Ling 2

Enter description of Fringe Benefits. Please include the percentage of Salaries and Wages paid in Benefits. Sef:t:on 1? Section 20
(Examples: FICA, SS, Health Ins., Workers Comp. Etc.) Ad"’(':“ozigﬂf“’e Program Costs
e R i e BT List CSBG funds List CSBG Funds

Budgefed Lins 2

TOTAL MUST MATCH THE AMOUNT ENTERED ON CSD 426.S (BUDGET SUMMARY)




State of Cafifornia

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT
CSBG Budget Sugport — Non Persennst Costs

CSD 425,1.2 (Rev, 1209}

ATTACHMENT |

CSBG BUDGET SUPPORT -- NON PERSONNEL COSTS

Contractor Name: Contract Number; Contract
Amount:
Prepared By: Contract Term: Amendment #:
Telephone #: Fax Number:
Date: E-mail Address:
Hn‘ Alt & Ent‘er at the samne t:me to begm a new ltne or paragraph wr{hm the celi
: “HCSBG.

- EXF‘LAIN AND JUSTEFY EACH LINE ITEM :
. ‘Totals must match.CSD 4258 Budget Summaryf
“Attach additional shesl(s} if necessary .
' Mlssmg descriptlons shalE résultin delay o

Section 10
Administrative Costs

Section 20
Program Costs

E.|st all Operatmg Expenses

3 sum should equal folal on line jfftem 3 of
CSD 425.8 Budget Surnmary form

3 sum should equal tofal on fine ifem 3 of
- |CSD 425.8 Budget Summary form

List all Equipment Purchases

4 sum shovld squal total on fine ifem 4 of
CSD 425,35 Budget Summary form

4 [sum should equal tolal on line itern 4 of
CSD 425.8 Budget Summary form

List all Out-of-State Travel:Name of conference; Specify lacation; Cost per
trip

5 st shiould equal total on fine item 5 of
CSD 425.5 Budget Summary form

5 |sum should equal fotal on line itern 5 of
G3D 425.8 Budget Summary form

List all Subcontractor Services

sum should equal total on fine item 6 of
C8D 425.8 Budgst Summary form

6 sum should equal fotal on line itern 6 of
CSD 425.5 Budget Summary form

Other Costs « Explain & Justify each line item (i.-iv): Any addltronal
Other Cosls (attach additional sheet anecessary)

Section 10 Administrative Costs

Section 20 Program Cost

iif

Total Other Costs (Sum of i, i, iii, iv):

7 sum should equal tofal on line fftem 7 of
CSD 425.8 Budget Summary form

sum should equal tolal on fine item 7 of
7 |csp4zs.s Budget Summary form




CSBG Budget Form
Instructions

Rev. 12/1/2009




CSBG Budget Form
Instructions

ATTACHMENT |
CSBG — CONTRACT BUDGET SUMMARY
CSD 425.S (Rev. 12/1/2009)




Enter the identifying information requested at the top of the report form: contractor's
name, contract number, contract amount, contract term, and amendment number (if
applicable). Enter the preparer's name, telephone number, fax number, date, and e-mail
address.

SECTION 10: ADMINISTRATIVE COSTS:
Any Costs directly related to the administration of the CSBG contract.

Lines 1 through 7: Enter the total CSBG amount budgeted for each line item.

1. Salari_es & Wages

Provide the total dollar amount of salaries and wages dedicated to staff
performing administrative duties. Includes all payments made to administrative
staff, permanent or temporary, as well as all regular and overtime pay, as
approved by the confract authority.

2, Fringe Benefits

Provide the total dollar amount of fringe benefits for staff performing
administrative duties. include all payments made in accordance with approved
payroli benefit programs. This includes retirement/pension plans and various
other forms of insurances related to employee compensation such as disability,
life, health and unemployment. Additionally, payroll taxes, workers'
compensation, disability insurance, sick leave and accrued vacation should be
included. :

3. Operating Expenses
Provide the total dollar amount for all administrative operating expenses related
to CSBG programs. All items must be listed on the CSD 425 1.2 budget support-
non personnel cost form. Examples of administrative operating expenses include:

In-state travel costs

Building costs (such as rental & lease fees)

Consumable supply costs

Utility costs

Administrative operating costs (such as telephones, building alarms,

maintenance, etc) '

Supply costs (such as printing, duplication, postage, etc)

insurance costs not related to personnel insurance costs

Additional fees related to the administration of the CSBG ARRA Program

{such as staff trainings, membership dues, costs incurred due o Board

meefings, subscriptions, etc)

YVVY VYVYVYVY




> Funds spent on contractor/consultant services to meet administrative
needs in this area

Equipment
Provide the total dollar amount for all administrative equipment expenses related

to CSBG ARRA program. Examples of administrative equipment expenses

include:
» All equipment/lease purchases dedicated to administrative needs

List all Equipment/Lease costs on the CSBG Budget Support — Non Personnel
' Cost CSD 425.1.2 with the detailed information.

Qut-of-State Travel
- Provide the total dollar amount of travel costs, excluding personnel costs related
to administrative tasks incurred during travel outside of the State of California.
Complete CSBG Budget Support - Non Personnel Cost CSD 425 1.2 with the
name of the conference, location, and cost per trip.

Subcontractor Services _
Provide the total dollar amount administered to any subcontracting agencies that
provide administrative services.

List all subcontractor costs on the CSBG Budget Support — Non Personnel
Cost CSD 425 1.2 with the detailed information. Include the subcontractor name
and total amouint of coniract.

Other Costs

Provide a list of all other administrative costs that do not fit in the above
categories, including but not limited to any funds directed towards:

> IT Development, IT Development includes only projects in the development
phases. Costs of IT projects in use should be included in Operating Expenses
& Equipment above.

> Audit, Legal and Lobbying Costs: As defined by the Cost Principles in OMB
Circular A-122,

¥ Indirect Costs, The indirect cost rate is defined as the dollar value of the
approved federal rate and the entire amount can be claimed as long as it is
not reimbursed by another funding source. Please note that if indirect costs
are reported the approved Indirect Cost Rate Plan must be submitted.




SUBTOTAL SECTION 10 (Administrative Costs): Enter the sum of line items 1
through 7 for CSBG funds. (Cannot exceed 12% of the agency total operating
budget in Section 80)

SECTION 20: PROGRAM COSTS: Those costs incurred that are not related to the
administrative costs reported above, but are directly related to the operation of the
program.

Lines 1 through 7: CSBG FUNDS: Enter the otal amount budgeted for each of the line
items.

1. Salaries and Wages

Provide the total dollar amount of salaries and wages dedicated to staff
performing programmatic support activities. Include all payments made to
programmatic staff, permanent or temporary, as well as all regular and overtime
pay, as approved by the contract authority.

2. Fringe Benefits

Provide the total dollar amount of fringe benefits dedicated to staff performing
programmatic support duties. Include all payments made in accordance with
approved payroll benefit programs, This includes retirement/pension plans and
various other forms of insurances related to employee compensation such as
disability, life, health and unemployment. Additionally, payroll taxes, workers’
compensation, disability insurance, sick leave and accrued vacation should be
included.

3. Operating Expenses

Provide the total dollar amount for all programmatic operating expenses linked
with CSBG programs, Include:

In-state travel costs related to programmatic costs

Building costs related to programmatic operation (such as rental & lease
fees)

Consumable supply costs

Programmatic operating costs (such as telephones, building alarms,
maintenance, etc)

Programmatic supply costs (such as printing, duplication, postage, etc)
Additional fees related to the programmatic operation of the CSBG
Program

Funds spent on contractor/consultant services to meet programmatic
needs in this area

Y YV VYV VY




4, Equipment

Provide the total dollar amount for all programmatic equipment expenses linked
with CSBG programs. Include, equipment/lease purchases dedicated to
programmatic needs.

List all Equipment/Lease costs on the CSBG Budget Support — Non Personnel
Cost CSD 425 1.2 with the detailed information.

5. Qut-of-State Travel

Provide the total dollar amount of travel costs related to programmatic tasks
incurred during travel outside of the State of California, Complete CSBG Budget
Support — Non Personnel Cost CSD 425 1.2 with the name of the conference,
location, and cost per trip.

8. Subconiractor Services
Provide the total dollar amount paid to any subcontracting agencies that provide
programmatic services. List all subcontractors services on the CSBG Budget
Support —~ Non Personnel Cost CSD 425 1.2 with the detailed information.
Include the subcontractor name and total amount of contract.

7. Other Costs
Provide a list of all other programmatic costs that do not fit in the categories
above, inciuding but not limited to funds directed towards: .
> Direct Client Purchases. Include all direct purchases made with CSBG
dollars for items designated specifically for client use.

SUBTOTAL SECTION 20 (Program Costs): Enter the sum of line items 1 through 7 for
CSBG funds. '

SECTION 40: Total CSBG Budget Amount:

Enter the sum of Subtotal Sections 10 and 20. The amount shall not exceed
the total CSBG allocated amount.

SECTION 70: Other Agency Operating Funds Used to Support CSBG:

Provide the total operating funds used to support the CSBG program
administered by the tripartite board. For public.community action agencies, all

- funds under the administration of the advisory or administrative tripartite board
should be considered as community action program operating funds. Prepare
and attach a detailed list identifying all other funding sources and amounts
that make up the total annual operating budget of the community action
program(s).




SECTION 80: Agency Total CSBG Operating Budget:

The sum of Section 40 (Total CSBG Budget Amount) and Section 80 (Other
Agency Operating Funds Used to Support CSBG).

SECTION 90: CSBG Funds Administrative Percent:

Divide Section 10: Administrative Costs by Section 80: Agency Total
Operating Budget, This percentage cannot exceed 12% of the community
action program's total operating budget.




CSBG Budget Form
Instructions

ATTACHMENT |
CSBG BUDGET SUPPORT—PERSONNEL COSTS
CSD 425 1.1 (Rev. 12/1/2009)




Enter the identifying information requested at the top of the report form: contractor's
name, contract-number, Contract amount, contract term, and amendment number (if
applicable). Enter the preparer's name, telephone number, fax number, date, and e-
mail address.

ADMINISTRATIVE and PROGRAM COSTS - SALARIES AND WAGES:

Complete Section 10: Administrative Costs and Section 20 Program Costs for those
costs which are directly related to CSBG contract. Provide the specific positions for the
salaries and wages (Budget Summary 802 S) and Fringe Benefits (Budget Summary
902 S).

Column A:  Number of Positions

Specify the number of positions for each Position Title in Column B that
are directly related to the administrative (Section 10) and/or program
(Section 20} costs of the CSBG contract. '

ColumnB  Position Title
Specify the position title. Do not abbreviate.
Column C:  Annual Salary for each position

Specify the total dollar amount of salaries and wages for staff performing

- CSBG administrative and/or program acfivities. Include all payments made
to administrative/program staff, permanent or temporary, as well as all
regular and overtime pay, as approved by the contract authority.

Column D:  Percent {%) of CSBG Time allocated for each position
Specify the amount of time (in percent) for the position dedicated to the
CSBG administrative and/or program activities.

Column E:  Number of CSBG months allocated for Each Position

Specify the number of months allocated for each position listed in Column
A

Column F: Total CSBG funds budgeted for each position
Calculate the tofals (See page 2).




Fringe Benefits

Specify the total dollar amount of fringe benefits for staff performing
administrative and/or program duties. Include all payments made in
accordance with approved payroll benefit programs. This includes
retirement/pension plans and various other forms of insurances related to
employee compensation such as disability, life, health and unemployment.
Additionally, workers' compensation, disability insurance, sick leave and
accrued vacation should be included.

Listed below are the formulas to calculate Annualized Salary, Percentage of
CSBG Time, Number of CSBG Months, and CSBG Funds:

Annualized Salary: CSBG Funds muttiplied by 12 rﬁonths divided by number of months
divided by Percentage (%) of time.

Percentage of CSBG Time: CSBG Funds times 12 months divided by the number of
Months divided by annualized salary.

Number of Months: CSBG Funds times 12 months divided by percentage of time
divided by annualized salary.

CSBG Funds: Annualized Salary divided by 12 months multiplied by the number of
months times percentage (%) of time.

10




CSBG Budget Form
Instructions l

ATTACHMENT | -
CSBG BUDGET SUPPORT — NON PERSONNEL COSTS
CSD 425 1.2 (Rev. 12/1/09)

11.




Enter the identifying information requested at the top of the report form: contractor's
name, contract number, Contract amount, contract term, and amendment number (if
applicable). Enter the preparer's name, telephone number, fax number, date, and e-
mail address.

List those costs which are directly related to the Administrative (Column A) and/or
Program (Column B} of the CSBG contract. All totals must equal the budget summary
CSD 425.8.

List all Equipment Purchases Services:

Provide a detailed list of all equipment purchases; include type of equipment and
the amount (e.g. copy machine, $6,500).

List all Contfract & Consultant Services: ‘
Provide a detailed list of the contract and consultant services. Include: the name
and amount of the each contract {e.g., strategic planning consultant, $8,500). -

List all Qut-of-State Travel Only:

Provide detailed information for each out of state travel frip; include location,
purpose of each trip, and related costs per trip (e.g., Chicago, IL, CAP Law
Conference, $1500).

List all Subcontractor Services:

List the subcontractor name and total dollar amount administered to any
subconiracting agencies that provide services (e.g., Youth Employment Training
Agency, $20,000). '

Other Costs

Please provide a list of all other administrative (Section 10) and program (Section
20) costs that do not fit in the above categories. Attach additional sheets if
necessary.

i. Any additional Other Costs: List the additional other costs that do not fitin
any cther category.

it. Direct Client Purchases: List all direct client purchases, include the item
name, the number purchased, and the cost (e.g. thermal blankets, gty.
3000, cost $12,000).

jit. Indirect Costs: The indirect cost rate is defined as the dollar value of the

approved federal rate, and the entire amount can be claimed as long as it
is not reimbursed by another funding source. Please note that if indirect
costs are reported, the approved Indirect Cost Rate Plan must be




accompany budget forms.

iv. Information Technology (IT) Development: IT Development includes only
projects in the development phases. Costs of IT projects in progress
should be included in Operating Expenses above.

Tota! Other Costs (sum of i, ii, ii, iv)

13




EXHIBIT B
(Standard Agreement)

Attachment IT1

ALLOCATION DATA

Contract Year 2011 CSBG Allocation Spreadsheet

(2011 CSBG)
Amendment No. 3

(May 25, 2011)
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